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Getting Started

Installing Greener Pastures Small Business Management System

Note: You must install the Greener Pastures Small Business Management System on a
computer that already has QuickBooks® Pro/Premier 2002/2003 installed.

(It is strongly recommended that you exit all Windows programs before running this setup program.)

Insert the Greener Pastures Small Business Management System install CD into your CD-ROM
player. If you have auto run enabled on your system installation will begin automatically. (If auto
run is not enabled you may browse to the CD-ROM using explorer and double click on the file
gpsbms2.exe to begin installation).

The installation will begin by copying the necessary installation files to your computer. Depending
on the configuration of your computer you may be asked to reboot your computer multiple times
during the installation. Installation will resume after each reboot.

Running for the first time

Before running Greener Pastures Small Business Management System for the first time you
should start up QuickBooks® Pro/Premier 2002/2003 and open your primary company file.
A

on your desktop.

D
Focus will then shift to QuickBooks® and you will be prompted for setting permissions for
accessing your QuickBooks® file.

QuickBooks - Application with No Certificate
An application without 5 certificate is requesting access ba the
. following QuikBooks company file:
QuickB ooks - Application with No Certificate X =
Rock Castle Construction
An application withaut a cettificats is requesting aceess to the follawing
DuickBocks company “The Application Calls tself
Rack Castle Construction Greener Pastures Small Business Management System
The Appication Calls Itsslf
Greener Pastures Small Business Management System Certificate Information
This application does not have a certificate, QuickBooks
= «cannot verify the developer's identity.
’7]'?“! application does not have a certificate. QuickBooks QuickBooks Selutions Markstplace
CanmEeeily e tevelbpeieKienti: Search For information about this applcation at the
= 5  QuickBooks Solutions Marketplace
Search for information about this application at the
EEE RN [ Bllow this sppiication to access Social Security fiumbers and
ther personal data.
What does this mean?
Do you want to let this application share data with your QuickBooks company file? Do you want ko let this application o access your QuickBooks company file?
P R | (R e w—" . -

Select the “Yes, Always” button to allow access to your QuickBooks® company file.

(The permissions windows state that the application does not have a certificate. Digital Cows Technologies is an
authorized Intuit Developer and is a premier member of the Intuit Dev eloper's Network. In order to keep our prices low we
do not utilize the digital certificate signature with our software).



QuickBooks® 2002 QuickBooks® 2003

Confirm to Proceed

Because you clicked "Ves, Always.," any application that calls itselfl "Greener Pastures Small

Business Management System' will be able to accass vour QuickBooks file without asking the 9P This application is nat signed with a digital certificate. IF you allow unsigned applications ta

user &/ access your i, a diferent application could use the same application name and possibly
misuse your data, For suggestions about enhancing the safety of your company's data, click
Help.

Are you sure pou want to do this?

If you continue, you can revoke this permission later in the Integrated Applications area of

fire you sure you want to allow this access?
Prefersnces

e | [ET] [wes | [m ] [heb |

Depending on which edition of QuickBooks® you have you will see one of the above message
boxes. Select “Yes” to continue.

Focus will now switch back to the Greener Pastures Small Business Management System.
15 Greener Pastures Small Business Management System  =loix]
Digital Cows Techno € File Database Reports Help Themes
% % Rock Castle Construction
EIEENERRastues

g
You are now prompted if you want to add your current QuickBooks® file to your company
repository. Click the “Yes” button.




Using the Application

Staying in Synch
The Greener Pastures Small Business Management System is designed to synchronize data
from QuickBooks® to your reference database.

Greener Pastures Screens

& Greener Pastures Small Business Management System BEX

File Database Reports Help Themes

Dig ows lechnologies
%mﬁf{%ﬁr Rock Castle Construction

GTEEneRPastures =

Number of Companies Cunent Company [Fock Castle Constuuction

LastFull Synchto @B [1/9/2003 7.34:284M

Total Customers {119 Active Customers |119
Customers With Balances |21 Total Customer Balances 47880413
TotalVendors |43 ActiveVendars |13
Vendors WithBalances [16 Total¥endor Balances 436,321.04
TotalEmployees |3 ActiveEmployees |3

TotalInventory ltems |3 Active Inventoryltems |3

TotalInventory Cost $21.710.03 Total Inventory Vaue $24,836.00

Summary Info

D
This screen displays the current status of your QuickBooks® synchronization.
The Maintenance Tab displays the detail QuickBooks® synchronization.

Current Company |Fh:u:k Castle Construchion

LastFull Synch |17/3/2003 7:34:28 AM

Last Customer Synch |1 942003 F-34:32 AM Last Employee Synch |1 M/2003 7. 3437 AW

Last¥endor Synch |'| #3/2003 7:34:36 AM Last Inventory Synch |'| J9/2003 7:34:36 AM

You can resynchronize your entire company by selecting the menu item Database/Sync to QB on
the menu bar.

File Database Reports Help Themes

tle Const Export to m\,;ss

You can selectively resynchronize individual data sets from data screens by selecting the
“Resynch List to QB” button from the Customers, Vendors, Employees, and Inventory screens.

Burch, Jazon
Room Addition W

< | 3

ReSynch List to QB !a !




Getting Around the Greener Pastures

Screen Navigation

‘i Greener Pastures Small Business Management System

Navigating through the Greener Pastures Small Business Management System is very easy.

File Database Reports Help Themes

By clicking on the drop arrow on the display line a drop down box will appear allowing you to

urrent Company |F|u:|c:k Castle Construction

ynchto @B |1/9/2003 7:34:28 AM

Active Customers |113

Total Customer B alances

TotalVendos |42 Active Vendars |43

select the screen you want to navigate to.

Screens

Each data screen is divided up into quick display information sections.

ener Pastures Smal

| Business Management System

$78.804.13

EBX

File Database Reports  Help  Themes
Entity Data
Filter Selection
, by Date Invoice #
Farmily Froam [#bercrombie, Kristy Fiemodsl Bathroom | [11/25/2002 [30
e b Bill Addresss Ship Address
=mode! & aihoom) |Kr|sl_l,l Abercrombie |
Add Custorner 1
A Customer 2 [5647 Cypress Hil Rd [
£d Customer 200 | |
Add Customer 3 City State PostalCode  Country City State PostalCode Countiy
. #d Customer 300 [Rayshore e [aa325 [ [ [ ] [
Entity Data —’::: Eus:me' gD PO Terms DueDale  Rep  ShipMethod ShipDate  FOB
: ustamer Invoice Net30  |12/25/2003 11/26/2003
Selection Baker, Chiis | | ‘ | | ‘ —
Family Room Item Guantity Description Rate Amount QT
Balak, Mike L3 See attached specifications for details on below w
Utility Shed Framing 1] Framing labor 7.5 0.00
Bailey, Renes Installation 1} Imstallation labor 455 0o —
Repairs Remaval 1] Remaval labor 455 0.00
Bolinski, Fafal Subs:Tile &Counter 1) Install tile or counter 825.00 0.0o
+2nd story addition SubsElectrical 0 Electrical wark 275.00 0.00
Brian White Subs:Painting 1] Painting 154.00 0.00 j
Bristal. Sonwa
s EustomsiMessage SubTotd | 283750
Utiity Shed T |San Tomas Tax® |7.75 Tax | 22378
Burch, Jason Applied Amount ($3.171.28)
Roam Addition ! AR Account el = ’—U i
Entity Resynch < | & 1of [ [» ||Ac:nunts Receivable ' =
Button P FeSynchlistloD8 Customer My Data stimate Invoice léa\es Receipt ] Credit Mema ]

Multiple Record Navigator

Related Screen Tabs

Navigation Menu
Selection

Entity Detail
Display



Navigation Menu Bar
The Navigation Menu Bar is located at the top right of the application. By moving your mouse
cursor over the options will activate the appropriate drop down menu items to appear.

o (=1E9

File Database Reports Help Themes

The File menu option allows you to exit the application.

Database Themes

Reports  Help

The Database menu option allows you to resynchronize your entire company data to
QuickBooks® and allows you to export your QuickBooks® data to Microsoft Access data format.

Reports Help Themes
Sync To OB

Export to Access

The Reports menu option allows you to open the report view window and view your selected
report.

File Databhase Help Themes

Individual Customer Reports
--Full Customer Report
---Estimates

---Invoices

---S5ales Receipts
---Credit Memos

All Customer Reports
--Customer Listing
---Customer Balances

The Help menu option allows you to display the Greener Pastures About screen.

File Database Reports Themes

About



The Themes menu option allows you to select the screen color look you desire for display.
File Database Reports Help

Splash
Summer
Tee Off
Plum
Autumn

Sahara
Classic
XP Blue
XP Silver
Leather
Midnight




Adding Pictures to your QuickBooks® Data

The Greener Pastures Small Business Management System allows you to associate pictures with
your QuickBooks® entity data. These pictures are stored in the Greener Pastures database and
are available for reports and archive purposes.

The Associated Pictures Control

Agzocisted Pictures

Aszsociated Pictures Azsocished Pictures

FEEN

e

|Befole Contruction South Side T |Mid Comstruction West Side ™ |.~’-‘«fter Contruction South Side
Load 5
FDii?a Toagﬁe Hals L,l-::i?ad TS:F;?B Delete L,_-c:iaed TS:F;TB Delete
EE|EEE N [ D [

With the associated pictures control you can easily add pictures to your Customer, Vendor,
Employee and Inventory entity records.

Each entity can have an unlimited number (limited only by the amount of storage memory) of
pictures associated with each QuickBooks® entity.

Pictures are stored internally to the Greener Pastures database so you do not have to worry
about missing files or unavailable pictures on your hard drive or camera disk.

Pictures can be used to document job progress, employee identification, inventory display and
more. Each of the entity screens contain reports that will display the pictures in report form and
with the ability to save the picture to file you can easily extract pictures for use in other
applications.



Agzociated Pictures
Current Picture
Thumbnail.
\ Saved Picture
Thumbnail
Navigator
Picture Caption ——I—> ‘ Save current picture to
file.
Load 5‘3353 Delete
A File Ta File ‘[\
A S Mew 2
Replace current picture Load a new Delete the current picture from
with a picture from file. associated picture the database.
from file.

Navigate between pictures

The picture control in detail.



Exporting to Access

The Greener Pastures Small Business Management System allows you export data from your
QuickBooks® company file to a MS Access database.

Select main menu item Database:Export to Access.

Reports

File Database

Sync To OB

Help T

You will be prompted for the filename of an access database to save your data to. (A new
database is created each time you export).

Select Export Access Database Filename

D

iy Recent
Documents

ol

Deskiop

",

by Documents

by Computer

-

by Hetworl,
Places

Save in: | | Digital Cows

|)deDBE
File name: |m_l,le:-:|:u:|rt.mdl:u ﬂ
Save as type: |.-'-‘-.u:u:ess Database files [ mdh) j Cancel




Viewing, Printing and Exporting Reports

The Greener Pastures Small Business Management System allows you view data from your
QuickBooks® company file combined with your Greener Pastures data in a variety of useful
reports. These reports can be printed directly to your printer or exported to a variety of file formats
(PDF, Excel, Word, Rtf and simple html).

Select main menu item Reports and select the report you want to open.

File Database Reports Help Themes

Individual Customer Reports

---Estimates \
—-Invoices
---Sales Receipts
sRep Terms -—--Credit Memos
et 30 All Customer Reports
---Customer Listing
S hip Add ---Customer Balances

Mame
zrombie, Foristy

A new report window will open displayin

(= ReportForm
File

our formatted report.

P x [ k-

MainReport }

Rock Castle Construction

Full CustwmerJab Report

Current Page Mo.: 1 Total Page No.: 1+ Zoom Factor: Whole Page

From this window you can view, print and export your report data.




